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Discounted Events, User Groups: 

TOWN SPONSORED EVENTS 
Event Timefl'nme Discount 

Elections Primaries All 100% 
Red Cross Blood Drives Up to 4 per calendar year 100% 
Isle of Wight County Government Per Agreement 100% 
Isle of Wight Museum 

All 100% Lunch and Learn. and similar events 
Friends of the Windsor Libraty 

December 100% Breakfast with Snntn 

• Civic groups from the Town of Windsor, VA arc eligible for a 50% discount on events Monday- Thursday, and one event 
per calendar year Friday- Sunday. 

Contract and payment: 
• All payments arc to be made to the Town of Windsor and paid at the Windsor Town Hall.
• An additional 3% surcharge is applied to payments made through the use of a credit or debit card.
• The total rental cost is determined by the rental package hourly rate and total number of hours required by the renter (plus 

surcharge if applicable). 
• A deposit of 50% of the total rental cost is required upon signing tlte rental agreement to reserve the requested date(s) and

lime(s).
• A date/time will not be reserved for an event until the 50% deposit has been submitted by the renter.
• The total rental cost must be paid three weeks prior to the scheduled event. Unpaid balances will be automatically withdrawn

from the credit card on file on the day of the event. 
• An event may be cancelled at no cost if notification is received by the WTC at least 60 days prior to the scheduled event. If

an event is cancelled afier the 60 day window has expired, the deposit will be retained by the WTC unless another event can
be scheduled for that day/time, in which case the deposit will be returned to the renter in full.

• Additional time, rooms, and/or resources cannot be added to or removed from the rental agreement unless notice is given
three weeks prior to the scheduled event.

• If the renter exceeds the agreed upon time set for the event without giving notice three weeks prior to the event, the credit
card Oil file will be billed $250 for each additional hom used.

• If the renter uses additional resources, beyond those stipulated in the agreement, the credit card Oil file will be billed $250 for
each hour the facility was in use.

• If sufficient notice is provided by the renter, additional time may be added (if available) or removed, by the renter as an
amendment to the original agreement.

• If additional rooms and/or resources need lo be added (if available) or removed, the original agreement will be voided and the
deposit returned to the renter, and a new agreement will be completed.

I hm•e read, 1111dersta11d, and agree to the co11tract and pay111e11t po/ides (initial): ____ _ 

Genel'al usage: 
• The facility closes at 11 pm, and all events must be fully completed (including cleanup) by that time. Extended operating

hours may be granted and require board approval.
• No animals of any kind are allowed on the premises without prior authorization of the WTC Advisory Board (excludes

service animals).
• No smoking inside or outside the facility (WTC is on public school premises).
• No firearms allowed inside or outside the facility (WTC is on public school premises).
• Children must be supervised at all times by an adult (at least 21 years of age).
• The WTC retains the right to refuse the use of the facility at any time for events that are deemed unsafe, include illegal

activities, or are non-compliant with reasonable standards of conduct in a public venue.
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