 MINUTES OF THE BOARD OF ZONING APPEALS 
 WINDSOR, VIRGINIA

The Board of Zoning Appeals met on Monday March 19, 2012 at 5:00 p.m. in the Council Chamber.  Chairman G. Devon Hewitt opened the meeting and asked Mr. Dennis Carney, the Planning and Zoning Administrator if the Board had a quorum.  Mr. Carney answered in the affirmative that all members were present as noted below.
Board of Zoning Appeals Members present:
G. Devon Hewitt, Chairman







Carolyn W. Harrup








Frances D. Butler 






                 
Michael Luter 








Karita Suiter



                                      
Staff Present:  Dennis W. Carney, Planning and Zoning Administrator

RE:  MINUTES
Chairman Hewitt stated that the minutes of the September 13, 2011Board of Zoning Appeals meeting were in the agenda packet.  Ms. Harrup pointed out that Mr. Luter was not at the September meeting.  It was determined that Ms. Suiter made the motion and to approve the minutes with this change.  The motion passed unanimously.
RE:  REVIEW OF APPLICATION FORMS
Chairman Hewitt asked Mr. Carney to review the application forms that were proposed to be used for variance and appeal of the Zoning Administrator’s decisions.  

Mr. Carney explained that he had amended an application form that he had prepared for another locality that was utilized for both variances and appeals types of cases.  He briefly explained that the first three pages were informational; they explained what a variance was and the facts that must be shown in order to approve one.   He then went over the basic application form and asked the Board to consider authorizing the use of the form for future cases.  There being no concerns from the members and the belief that the form gave the Board adequate information to make appropriate decisions on cases, Mr. Luter moved that the application form be utilized for future cases.  Mrs. Butler seconded the motion which passed unanimously.

BOARD OF ZONING APPEALS CERTIFICATION 

Mr. Carney explained that Mr. Luter was planning on completing his Board of Zoning Appeals training that he had begun in a previous year, on May 14, 2012.  He also pointed out that Ms. Suiter had just completed the first phase of her training and would also be completing her Certification on May 14, 2012.  He then asked Ms. Suiter to give her impression of the training.

Ms. Suiter stated that the training was very good.  They provided a lot of information in a manner that was easy to understand.  Mr. Michael Chandler who led the training was very good as well as the other speakers that included attorneys and other planning and zoning professionals.  She stated that she would have to attend a Board of Zoning Appeals meeting in another locality prior to her May certification.  Several suggestions were made to lower her traveling distance.

RULES OF ORDER

Mr. Carney stated that he had checked the records and it did not appear that the Board had ever had a set of Rules of Order.  He had handed out a set that he had prepared for another locality and had amended to match the Windsor BZA’s processes.  He stated that it is very important that the Board have such a document.  He pointed out that he was sorry that this hadn’t been given out prior to the meeting.  He added that because there were no looming cases, the procedure in the Rules of Order could be approved at the next meeting.

After a brief discussion over the suggested meeting time, it was agreed by acclamation to table this matter until the next meeting.

MISCELLANEOUS
Mr. Carney had distributed copies of the current Land Development Ordinance and Comprehensive Plan for use by the Board members.  He indicated that the Town was going through a major upgrade to the Land Development Ordinance and that that may be approved in the next few months.  This could be a future training topic.  He added that the Comprehensive Plan would have to be updated next year.  

Ms. Suiter pointed out the significance of the Comprehensive Plan.  Mr. Carney gave an example of when the Board could and should utilize the Plan in assisting it to make decisions.    

NEXT MEETING
Chairman Hewitt thanked Mr. Carney for his work.  It was agreed by consensus that barring a case that would cause an earlier meeting, another training session meeting should be set in six months in the month of September 2012 at a date to be agreed to at that time. 

ADJOURNMENT
There being no further business, the meeting adjourned at 6:12 p.m.

__________________________

   ______________________________

       G. Devon Hewitt, Chairman

            Dennis Carney, Acting Secretary 

 
PAGE  
1

